
 

 

 

 

 

 

 

Join Our Team — Site Manager  

Vine Church exists to connect one thousand people to the life, love and freedom Jesus offers. We dream of seeing 
more people in church worshiping Jesus on Sunday than at the pub next door on a Saturday night. 

 

Job Title:  Site Manager  
Reports to:  Venue and Facilities Director 
Location:  Surry Hills 
Remuneration guide: $33.85 - $41.96 per hour plus superannuation, depending on experience  
Special Conditions: Casual role, event dependent 
   Weddings - typically 4-6 hours on Saturday and 1-1.5 hours on Thursday evening 

Position Purpose 

Vine Church is looking for a team of reliable and proactive Site Managers to help ensure the venue is fully 
prepared, safe and professionally supported for external bookings, including weddings, birthday parties, 
business events, conferences and other hired functions. 
 
Site Managers oversee facilities, AV assistance, setup and logistical needs, providing calm and dependable on-
site support so hirers and their guests can focus on their event. This is casual employment, with the flexibility to 
take on as many or as few shifts as suit your availability. It could be a great fit for university students or anyone 
looking for flexible casual work. 

Main Responsibilities 

The Site Manager will play a key role in supporting weddings and events at Vine Church, including: 

— Opening and preparing the venue ahead of bookings, ensuring all areas are clean, safe and 
appropriately set up. 

— Setting up and monitoring lighting, air-conditioning, AV equipment, furniture and other facilities 
based on event requirements. 

— Providing excellent on-site support to hirers and their teams, offering clear communication and 
practical assistance. 

— Ensuring a professional and helpful presence, fostering a positive experience for guests and 
addressing needs as they arise. 

— Responding to issues or unexpected situations with good judgement and calm problem-solving. 
— Managing minor conflicts or concerns respectfully and escalating where necessary. 
— Maintaining the overall security, cleanliness and functionality of the venue during events. 
— Assisting with any administrative tasks as needed. 
— Supervising pack down, ensuring the space is reset for future use and all waste and belongings are 

removed. 
— Locking up the venue securely and reporting any issues, feedback or supply needs to the Facilities 

Director. 



Qualifications 

— Professional communication and hospitality, representing Vine Church with care and warmth. 
— Strong organisation and time management, able to coordinate setups, rehearsals and vendors efficiently 

where needed. 
— Sound problem-solving and judgement, handling issues calmly and escalating when needed. 
— Confidence operating basic AV, lighting, livestream and venue systems. 
— Adaptability and teamwork, working well with staff, volunteers and vendors, and 

adjusting smoothly to changing needs. 

Desired (but not essential) 

— An active member of Vine Church (or willing to become one). 
— Experience working front of house in an events, hospitality or venue setting. 

 

Special Conditions 

As a casual role, hours will vary depending on the wedding and event schedule. 
Both during and outside serving in this role, applicants will be expected to conduct themselves in a manner 
consistent with the teaching of the Bible, as well as the principles and values of our church. 

 

Application Process 

If you’re practical, organised and love making things happen behind the scenes, we’d love to hear from you. 
You’ll play a key role in creating a welcoming, safe and well-run space for weddings, events and the life of Vine 
Church. If you stay calm under pressure, enjoy solving problems and take pride in making things work well, this 
could be a great fit for you.  

To express interest, visit vinechurch.com.au/jobs and submit your CV and brief cover letter. Position start date is 
negotiable for the right candidate. 

 

http://vinechurch.com.au/jobs
https://vinesydney.churchcenter.com/people/forms/1002558

